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3alHTe, XpaHEeHHH, 00pa0doTKe M NepeJaye NEPCOHAIBHBIX JAHHBIX

pa0OTHHKOB

1. O61mme nmostoxkeHunst

Hacrosimee [lonoxenue o nopsijike o0paOOTKU TEepCcOHATBHBIX JIAHHBIX (anee -
[lonoxxenne) B MyHuuunaibHoM  OlOJUKETHOM  00lIeo0Opa3oBaTeIbHOM
yupexaenuu gunee Ne6 r./lankosa (ganee — nuieit) pa3padoTaHo B COOTBETCTBUU
¢ TpynosbsiMm konexcoM Poccuiickoit ®enepauuu, Koncruryuueit Poccuiickoi
®enepaunu, ['paxganckum koxnekcom Poccuiickoit @enepauunun, denepalibHbIM
3akoHOM OT 27 wurtons 2006 r. No 149-®03 «O06 undbopmanuu, HHGOPMALHOHHBIX
TEXHOJNOTMSIX M O 3amurte uHpopmanuny, DenepalbHbBIM 3aKOHOM OT 27 HIOJs
2006 1. Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX», [lpaBuiaMu BHYTpEHHEro
TPYJAOBOI'O pacHopsiika JMLEes M OIpelenseT TIOpsSAOK IOJy4eHHus, ydera,
00pabOTKH, HAKOIIJICHHUSI U XPAHEHUSs [IepCOHAIBHBIX JIAHHBIX.

[lens pazpaborku Ilosoxkenus - onpejesenue nopsyjika 00padoTKH MepCcoHaIbLHBIX
JIAaHHBIX pabOTHHUKOB JIMLEes M HHBIX CYOBEKTOB IepCOHAIBHLIX JAHHbIX,
rnepcoHanbHble  JIAaHHBIE KOTOPBIX MOJUIe)aT 00paboTKe, HAa OCHOBAHHH
MOJTHOMOYMM ollepaTopa; oOecredyeHrue 3alluThl IIpaB M CcBOOOJ deloBeKa U
rpakJIaHuHa, B T.4. paDOTHUKA JIKLEs, [P 00paboTKe ero nepcoHalbHbIX JaHHBIX,
B TOM YHCJIE€ 3aLUTHl IIpaB Ha HEIPUKOCHOBEHHOCTh YaCTHOW JKMU3HM, JUYHYIO U
CeMEeHHYI0 TaliHy, a TaK)Ke YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
UMEIOLIMX JOCTYI K IepCOHAJIbHBIM JIaHHBIM, 3a HEBBINOJHEHHE TpeOoBaHul
HOPM, PEeryJUpyromux o0padoTKy U 3allUTy [1ePCOHATBHbBIX JaHHBIX.

1.1 Ilopsinok BBOAa B aelicTBue U usmenenusi [lonoxenus



Hacrosimee IlonoxkeHue 1 M3MEHEHUS K HEMY YTBEPIKIAIOTCS PYKOBOJUTENIEM
JU1es] ¥ BBOJATCS MpHKa3oM. Bee paOOTHUKM JUIEs JOJDKHBI OBITh 03HAKOMIICHBI
oA pacnucky ¢ [lonoxxkeHneM u U3BMEHEHHUSIMU K HEMY.

1.2 OcHOBHBIE MOHSITUS U COCTAB MEPCOHAJIBLHBIX JAHHBIX PA0OTHUKOB

Jnsa uenert Hacrosmero IlomoxkeHHss MCHONB3YIOTCS CIEAYIOIMIME OCHOBHBIE
ITOHSITHS:

- TIepCOHabHBIC JaHHbIE pPAaOOTHUKA - Jr00as WHOOpPMAaIUs, OTHOCSIIASACA K
OTPENICICHHOMY WJIM OMpeeseMOMy Ha OCHOBAaHMHM TakoW uWHQopMamuu
pabOTHUKY, B TOM 4Huclie ero (GaMuius, UMs, OTYeCTBO, TOJI, MECHII, JaTa U MECTO
pPOXIEHMS, aJpec, CEeMEeHHOEe, COLUMAIBHOE, WMYIIECTBEHHOE IOJIOKEHHUE,
oOpa3zoBanue, mpodeccus, MOXOmpl, napyras wuHOpMaIusa, HeoOXomauMas
paboToIaTeNI0 B CBSI3U C TPYAOBBIMU OTHOILICHUSIMU;

- 0o0paboTka TEpCOHAIBHBIX JIaHHBIX - COOp, CUCTEMAaTH3allMs, HaKOIUJIEHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBIIEHUE, HM3MEHCHHE), HCIIOJIb30BaHHE,
pacrpocTpaHeHde (B TOM 4YHCIIE Iepenaya), oOe3auvyrBaHue, OJOKUPOBAHME,
YHUYTOXXKCHHUE TTEPCOHATBHBIX JIAHHBIX PAOOTHUKOB JIUIIES,

- KOHQUJCHIIMAIBHOCTh MEPCOHANIBHBIX JTAHHBIX - 00s3aTEIbHOE JI COOJIIOACHUS
HAa3HAYEHHOT'O OTBETCTBEHHOI'O JIMLA, ITOJIYYMBIIETrO JOCTYI K I€PCOHAIBHBIM
JAHHBIM PaOOTHUKOB, TpeOOBaHWE HE JOMYCKAaTh HUX PACIpPOCTpaHEHHs Oe3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacHpoOCTpaHEHHE TNEPCOHAJBHBIX JaHHBIX - JCHCTBUSA, HANpaBJICHHBIE Ha
nepefady MNEpCOHAIbHBIX JaHHBIX PAaOOTHUKOB ONPEACIIEHHOMY KpYTy JIHUI
(mepenaya MepCcOHANbHBIX JAHHBIX) WM Ha O3HAKOMJIEHME C MNEPCOHAIbHBIMU
JaHHBIMA ~HEOTPAHMYEHHOTO Kpyra JuI, B TOM u4ucie OOHapoJOBaHUE
NEPCOHANIBHBIX JAHHBIX PAaOOTHUKOB B CPEACTBAX MAacCOBOM HH(OpManuu,
pasMelieHie B MH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHBIX  CETAX WU
MPEIOCTaBIEHUE JIOCTYNAa K MEPCOHANBHBIM JIaHHBIM PAOOTHUKOB KaKHUM-TTHOO
WHBIM CIIOCOOO0M;

- HWCIOJB30BaHUWE TEPCOHANBHBIX JAHHBIX - JIEUCTBUA  (omepanuu) ¢
MEePCOHATBHBIMU JTaHHBIMU, COBEPIIIAEMbIC JOJLKHOCTHBIM JIMIIOM JIMIIES B IEJISIX
NPUHATHS PEIIEHUHM WM COBEPLICHHMS WHBIX JACUCTBHUM, MOPOKAAIOIINAX
IOpUJIMYECKUE TIOCIEJCTBUSI B OTHOIICHUM PAOOTHUKOB JIMOO WHBIM 00pa3zoM
3aTparuBaloIIUX UX MpaBa v CBOOOIBI HIIU TIpaBa U CBOOO B IPYTUX JIUIL;

- OJIOKUpPOBAaHHME TMEPCOHAJIBHBIX JAaHHBIX - BPEMEHHOE IMpeKpaliieHue coopa,
CHUCTEeMAaTH3allNK, HAKOTUJICHUSI, UCIIOJIb30BaHUS, PACTIPOCTPAHCHUS MIEPCOHAIBHBIX
JTAHHBIX paOOTHHUKOB, B TOM YHCJIC MX IepeIayun;



- YHUYTOXXCHHE TEPCOHAIBHBIX MAHHBIX - JIEHCTBHUS, B PE3yJIbTaTe€ KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTh  COJICp)KaHHE  IEPCOHAJIBHBIX  JAHHBIX B
WH()OPMAITMOHHON CHCTEME TTePCOHATBHBIX IAHHBIX PAOOTHUKOB WJIH B PE3YyJIbTATE
KOTOPBIX YHUYTOXKAIOTCSI MaTepHUAbHBIE HOCHUTENTH TEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

- 00e3/IMYMBaHNEe TEPCOHAJBHBIX NAHHBIX - JEHCTBUS, B PE3yJibTaTe KOTOPBIX
HEBO3MOXKHO OTPECIUTh MPUHAAIC)KHOCTh IEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0o0mIenoCTyTHBIC TEPCOHANBHBIE JAHHBIE - TEPCOHAIBHBIC JaHHBIC, TOCTYI
HEOTPAaHUYEHHOTO KpyTa JHUI] K KOTOPHIM TPEIOCTaBlieH C coryiacus paboTHHKA
WIM HAa KOTOPhIE B COOTBETCTBUHM C (enepaibHBIMA 3aKOHAMH  HE
pacrpocTpaHsieTcs TpeOoBaHne COO0ICHHUS KOH(PUACHIIMATBHOCTH;

- uHbopmalus - cBeleHUs (COOOIIECHUs], TaHHbIE) HE3aBUCUMO OT (HOPMBI HX
MPEJCTABIICHHUS;

- JIOKyMEHTHpOBaHHass HH(oOpMaius - 3adUKCHUPOBAHHAs Ha MaTepUATLHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHMS  MHGOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPEJEIUTh TaKyl0 HHGOPMAIMIO WIM €€ MaTepHaIbHbBIN
HOCHTEb.

B cocraB mnepcoHAJbHBIX JIaHHBIX PAOOTHUKOB JHIES BXOIAT JOKYMEHTHI,
coJiepKalie MHPOPMaLMIO O MAaCHOPTHBIX JTaHHBIX, 00OpPa30BaHUMU, OTHOLIEHUHU K
BOMHCKOW OO0SI3aHHOCTH, CEMEMHOM MOJIOKEHUU, MECTE >KUTEJIbCTBA, COCTOSHUU
3JI0POBBS, a TAKXKE O MPEAbLAYIINX MECTaX UX PaOOTHI.

2. KoMIiulekC [0KYMEHTOB, CONPOBOXKIAKIINH mpouecc opopmiIeHus:
TPYAOBBIX OTHOLICHHMH Pa0OTHHKA B JiMIee NPH ero mnpueme, nepesojae u
YBOJIbHCHUM

Nudopmanus, npexacrasisiemass paOOTHUKOM MpU TMOCTYIUIGHMH Ha paldoTy B
JULEN, OJKHA UMETh JOKyMEHTalnbHyto (Gopmy. Ilpu 3akmroueHun TpymoBOro
JIOTOBOpPa B COOTBETCTBUM CO CT. 65 TpynoBoro koaekca Poccuiickoit denepannu
JIUII0, TIOCTYTIAIOIIIee Ha paboTy, MPebsIBIsSET pabOTOIaTEIO:

- MacNOPT WJIM WHON JOKYMEHT, yJOCTOBEPSIOIIUN JIMYHOCTb, & TAK)XE KOIHH
CBUJETENBCTB O FOCYJAPCTBEHHOM PErMCTPALMN AKTOB IPa’kITaHCKOTO COCTOSTHUS;

- TPYAOBYIO KHWXKY, 3a MCKIIOYEHHUEM CIIydaeB, KOrjga TpPYIOBOM JOTOBOP
3aKJIIOYAETCsl BIIEpBble WJIM Pa0OTHUK TOCTymaeT Ha padOTy Ha YCIOBHSX
COBMECTUTENBCTBA, JTUO0 TPYy10Bask KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTOW WIX 110 APYTUM IIPUYHHAM;



- CTPaxoOBOE€ CBHJIETEIHCTBO TIOCYJIaPCTBEHHOIO TMEHCHOHHOIO CTpPaxOBaHUS,
CTPaxOBOM MEIUIMHCKUN TMOJUC 005A3aTEIbHOIO MEIUIMHCKOIO CTPaxOBaHUS
rpaxk/iaH;

- JIOKyMEHThl BOMHCKOTO y4eTa - JJii BOEHHOOOS3aHHBIX M JIUII, MOJJIEKAIIUX
BOMHCKOMY YYETY;

- TOKYMEHTHI 00 oOpa3zoBannu, MpoheCcCHOHATHHON MEePEIOATrOTOBKE, TTOBBIIICHUN
KBaTM(DUKAIIMK, CTAKUPOBKU, NPHUCBOCHUU YUYEHOW CTEMEHHW, YYCHOTO 3BaHUS
(ecu TaKOBBIC UMEIOTCS);

- CBHJIETEIBCTBO O MOCTAHOBKE HA y4Y€T B HAJIOTOBOM OpraHe (pU3WYECKOro JIMIa
II0 MECTY >KUTENBCTBA HA Tepputopun Poccuiickon Penepanuu.

ITpu odopmiieHnn paboOTHHMKA B JHUIEN 3aBEAYIOIIMM KaHIEIIPUEHN 3aMOIHAI0TCA
yauduiupoBansbie Gpopmsl T-1 u T-2 «JInunast kapTouka pabOTHHKA», B KOTOPOU
OTpaXkaroTCs CIEAYIOUINE aHKETHbIE U Ouorpaduueckue JaHHbIE paOOTHHKA:

- obume cBeneHus (®.M.0. paboTHuKa, JaTa POXKACHUS, MECTO POXKICHUS,
rpakJIaHCTBO, oOpa3oBaHue, mnpodeccus, CTaxk padoOThl, COCTOSTHUE B Opake,
NaCMOPTHHIE TAHHbIE);

- CBCACHHA O BOMHCKOM Y4YCTC;

- JaHHBIE O TIpUEME Ha padoTy.
B nanpHeiem B IMUHYIO KAPTOUKY BHOCSTCS:
- CBEJICHMSI O TIEPEBOJIaX Ha JAPYTyIo paboTy;

- cBeJleHHs 00 aTTeCcTallHy,

- CBEJICHUS O TTOBBIIIICHNUN KBaTU(DUKAIIH;

- cBeJIeHUs O TTPoeCCHOHAIBHON MEePETIOrOTOBKE;

- CBeJIEHHUs O Harpaaax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSIX;
- CBEJICHHsI 00 OTITyCKaX;

- CBEJICHUS O COIMATILHBIX TapaHTHUsIX;

- CBEJICHHSI O MECTE KHUTEJIbCTBA M KOHTAKTHBIX TelehoHaX.

B kaHuenspuu nuies CO3MArOTCS U XPaHATCA CIEAYIOUIUE TPYIIbl JOKYMEHTOB,
coJieprKalllie JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIU CBOJHOM BHJIE.
JIOKyMeHTBI, COJAEp)KalllMe TMEPCOHANIbHBIC JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXIAIOIINE Mpoliecc O(GopMIIeHUs] TPYIOBBIX OTHOILICHHM
npu TnpuemMe Ha paboTy, MEepeBojie, YBOJIHHEHUH; KOMIUIEKC MATE€pUaJOB IIO
AHKETUPOBAHUIO, TECTUPOBAHUIO; TIPOBEICHUIO COOECEIOBAHNN ¢ KaHIUIATOM Ha
JIOJDKHOCTD; HOJJIMHHUKYA U KOTUHU MPHUKA30B MO JIMYHOMY COCTaBY; JUYHBIE JIeJia
U TPYJIOBbIE KHIKKH paOOTHUKOB; Jeja, COJAep Kallie OCHOBaHUS K IMPHUKa3y IO
JUYHOMY COCTaBy; JeJla, COJepXkallhue MaTepuaibl aTrTecTalud pPaOOTHHUKOB;



CIIy’K€OHBIX paccieOBaHMI; CIpPaBOYHO-UHPOPMALIMOHHBIM OaHK JIaHHBIX I10
nepcoHany (KapToTeKH, KypHajbl); TMOJJIMHHUKA M KOINHUU  OTYETHBIX,
AHAJUTUYECKUX M CIIPABOYHBIX MaTepUaJiOB, MEpPeIaBaeMbIX PYKOBOJCTBY JIMIIES,
PYKOBOJUTENSIM CTPYKTYPHBIX MOJpa3/Ie/ICHU; KOIMKA OTYETOB, HAIIPABISIEMbBIX B
rOCYJIapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBHIE WHCHEKIIMH, BBILIIECCTOSIINE
OpTraHbl YIPABJICHUS U JPYTUEC YUPEKICHHUS).

JlokymeHTaIusi 1O OpraHu3auu  paboThl  CTPYKTYPHBIX MOApa3/elieHUun
(MONOKEHUSI O CTPYKTYPHBIX TOJIpa3JICICHUSX, JOKHOCTHBIE WHCTPYKIMH
paOOTHUKOB, TIPUKAa3bl, pACHOPSDKCHUS, YKa3aHUs PYKOBOJCTBA  JIMIICA);
JIOKYMEHTBI O IJIAHUPOBAHUIO, YUETY, aHAJIM3Yy U OTYETHOCTH B YaCTU PadOTHI C
NIEPCOHAJIOM JIULIES.

3. Coop, 00padoTKa, 3a1IMTA MEPCOHAJBbHBIX JAaHHBIX, IOPAJXOK 00PadOTKM U
XpaHeHUs NMEePCOHAIBHBIX TaHHBIX

3.1 [Topsimok noay4YeHHs IEPCOHANBHBIX JTAHHBIX.

Bce nepconanbHble JaHHBIE pa0OTHHUKA JUIIES CIEAYET MOJydaTh Y HEro caMoro.
Ecnu nepcoHanbHble TaHHBIE paOOTHUKA BO3MOXKHO IMOJYYUThH TOJIBKO y TPEThel
CTOpPOHBI, TO PaOOTHHUK JIOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO ~ OBITh  MOJYYEHO MHUCbMEHHOE corjacue. J{oIKHOCTHOE — JMIO0
paboTojarens M0HKHO COOOHIUTH paOOTHUKY JMIES O ILENsIX, MpearnogaracMbix
MCTOYHUKAX U CIIOCO0AaX MOJTYyUYEHUS MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJICKAIIMX TOJYYEHUIO TEPCOHAJBHBIX JAHHBIX W TMOCIEICTBUSX OTKas3a
paboTHHKA 1aTh MMCHbMEHHOE COTJIacHe Ha UX MOJTy4YEHHE.

PaGoTonaTens He UMeET mpaBa MojaydaTh U 00padaThIBaTh MEPCOHALHBIE TAHHBIC
paboTHHMKa JHMIEST O €ro pacoBOM, HAIMOHAIBLHOM  MPUHAIJICKHOCTH,
MOJUTUYECKUX  B3MJISJAX, PEJIUTHO3HBIX WM  PUIOCOPCKUX  YOCKIACHUSX,
COCTOSIHUY 3/I0POBbsSI, MHHTUMHOM *KU3HU. B ciydasix, HEMoCpeICTBEHHO CBSI3aHHBIX
C BOIIPOCAMM TPYJIOBBIX OTHOLIECHHH, B COOTBETCTBUM cO CT. 24 KoHctutynuu
Poccuiickoit @eaepannu paboToaaTeNb BIpaBe NOJdydaTh U 00padaThIBaTh JaHHBIC
O YaCTHOW >KHU3HU pabOTHHUKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHS.
[IpenocTaBieHne COMCKATEIEM JOJDKHOCTH MEPCOHANBHBIX  JAHHBIX 10
3aKJIIOYEHUS] TPYAOBOTO JOTOBOpa (pe3tomMe M T.M. MHGOPMAIMH) CUUTAETCS, B
cootBercTBUM ¢ ['paxpanckum Kopexcom Poccuiickoit ®@eneparuu (ct. 158),
MOJTYAJIMBBIM COTJIACUEM (KOHKJIFOACHTHBIM JeHCTBUEM), TTOIPA3yMEBAET COTJIacue
cyObekTa Ha 00pabOTKYy €ro MEepCOHAJIBHBIX JAaHHBIX W HE TpPeOyeT HaIU4us
JIOTIOJIHUTEIBHOTO TUCbMEHHOTO COTJIACHSL.

3.2 llopsinok 00padOTKH, Mepeaayn U XPaHEeHH S MEPCOHAIbHBIX JAHHBIX



OOpaboTKa yKa3aHHBIX MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB paboTOJaTENEM
BO3MOXKHA TOJIbKO C MHUCBMEHHOIO HX corjlacusi Jubo 0e3 ux corjiacus B
CHEAYIOIINX CIIyYasX:

1) cyOBeKT mepcoHANBHBIX MAHHBIX Jall COTJAacMe B MHUCBMEHHOW (opme Ha
00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX;

2) mepcoHAJIbHBIE JAHHBIC SBIISTFOTCS OOIIEAOCTYTHBIMH;

3)niepcoHalibHbIE  JTAHHBIE OTHOCATCSI K COCTOSIHUIO 3JI0POBbsl  CyObeKTa
MEPCOHANIBHBIX JIaHHBIX M UX 00paboTka HeoOXoauMa MJisi 3alIUThl €ro >KU3HHU,
3JI0POBbSI UJIM MHBIX KM3HEHHO BAKHBIX MHTEPECOB JIMOO KU3HU, 3/I0POBbSI WU
WHBIX KU3HEHHO BaXXHBIX HMHTEPECOB JPYTrUX JIMI, U TMOJIYyYECHHE COIJIACHS
CyOBEKTa MEePCOHATBHBIX TAHHBIX HEBO3MOXKHO;

4)o0paboTKa  MEPCOHANIBHBIX  JAHHBIX  OCYILIECTBISIETCA B MEIUKO-
NpopUIAKTUYECKUX IENsIX, B IEIAX YCTAHOBJICHHS MEAMIIMHCKOTO JMarHo3a,
OKa3aHUs MEIULUHUHCKUX M MEIUKO-COLMAIBHBIX YCIYyr NpPU YCIOBUHU, YTO
00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS JIMIIOM, TPO(ECCHOHATBEHO
3aHUMAIOITUMCSI METUIIMHCKON JESATEIHHOCThIO M O0S3aHHBIM B COOTBETCTBUU C
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuy coXpaHsaTh BpauyeOHYIO TaliHY;
5)o06paboTka MEpPCOHANIBHBIX JaHHBIX UIEHOB (YYaCTHHKOB) OOIIECTBEHHOTO
00bEeTUHEHUS W PETUTHO3HOM OpraHu3anuu OCYIIECTBIISIETCA
COOTBETCTBYIOIIIMMHU  OOIIECTBEHHBIMH  OOBEIUHEHUSIMU WA  PEIUTHO3HOMN
OpraHu3aluen, JEWCTBYIOIIMMHU B COOTBETCTBUM C  3aKOHOAATEIbCTBOM
Poccutickon @enepanuu, Wil TOCTUXKEHUS 3aKOHHBIX LEJIEH, IPEIyCMOTPEHHBIX
WX YUPEIUTEIbHBIMU JTOKYMEHTaMU, IPU YCIOBHH, YTO MEPCOHAIbHBIE IAHHBIE HE
OyIyT pacrpocTpaHsATbcs ©Oe3 corjlacud B NHUCBMEHHOW dopMe CyOBeKTOB
MEePCOHATBHBIX IAHHBIX;

6) oOpaboTKa MEPCOHAIBHBIX JaHHBIX HEOOXOJMMAa B CBSI3U C OCYILECTBICHHEM
MPaBOCYAUS;

7) 00paboTKa TEepPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUM C
3aKoHOJaTeICTBOM Poccuiickoii denepainuu o 0e30MacHOCTH, 00 OMepaTUBHO-
PO3BICKHOM IESITEIbHOCTH, @ TAKXKE B COOTBETCTBUU C YTOJIOBHO-UCTIOJHUTEIbHBIM
3aKOHOJATeIhCTBOM  Poccmiickoit ~ ®Denepanuu.  PabGotomatens  Bmpase
o0pabaThIBaTh MEPCOHANIbHBIC JIaHHBbICE PAOOTHUKOB TOJBKO C MX MUCHMEHHOTO
COTJIACHSI.

[TucbmMeHHOe coryiacue paboTHHUKA HAa 00paOOTKY CBOMX IMEPCOHAJBHBIX JTaHHBIX
JIOJKHO BKJIIOYATh B Ce0:

- (ammino, UMs, OTYECTBO, aJIpec CYOBEKTa TEPCOHATLHBIX JTaHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSAIONIETO0 €ro JUYHOCTh, CBEICHHUS O JaTe
BBIJIAYM YKA3aHHOTO JJOKYMEHTA U BBIIABIIEM €r0 OpPTraHe;



- HauMeHOBaHue ((paMUINIO, UMsI, OTYECTBO) M AAPEC ONepaTopa, MOJIyHaroIIero
corjacue cyObeKTa MepCcoOHANbHbBIX IAHHBIX;

- OCJIb O6pa6OTKI/I IMCPCOHAJIBHBIX TAHHBIX]

- TIepeuYeHb TEePCOHAIBHBIX JTaHHBIX, HA O00pPabOTKY KOTOPBIX JACTCS COTjacue
CyOBEKTa MePCOHATBHBIX TaHHBIX;

- IIEpEYCHb JECUCTBUM C INEPCOHAIBHBIMU JAHHBIMHM, Ha COBEPLUCHUE KOTOPBIX
JaeTcsl corjiache, oOIee OINKWCAaHWE MCIOJIb3YEMbIX ONEpPaToOpoM CIOCOO0B
00pabOTKM MEPCOHATBHBIX TAHHBIX;

- CPOK, B TEYCHHE KOTOPOTO JICHCTBYET COTIIACHE, a TAKXKE MOPSIOK €T0 OT3hIBA.
Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIOMMX CAyYasx:

- 00paboTka TEpPCOHATBHBIX JJAHHBIX OCYIIECTBISICTCS HAa  OCHOBAaHUU
denepanbHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€ IIeNib, YCIOBHUS TOTyYCHUS
MIEPCOHANILHBIX JTaHHBIX M KPYr CYOBEKTOB, TMEPCOHAJBHBIC JaHHBIC KOTOPBIX
MoJIeKaT 00paboTKe, a TAKXKE OMPEEIAIONIETO OJIHOMOYHUS pab0TOIaTes;

- 00paboTKa TEpPCOHAIBHBIX JIAHHBIX OCYIIECTBISECTCS B IENAX HCIOJIHEHUS
TPYJIOBOTO JIOTOBOpPA, OJHOM U3 CTOPOH KOTOPOrO SBISETCA CYOBEKT
MEPCOHATIBHBIX JIAHHBIX;

- 00pa0oTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS JJI CTAaTUCTUYECKUX WIIH
WHBIX Hay4YHBIX IIeJ€d TMpU  YCIOBUM  O0OS3aTEIBHOTO  00€3IMYMBaHUs
MEPCOHAIBHBIX TAHHBIX;

- 00paboTKa MEPCOHATBHBIX JaHHBIX HEOOXOAMMA JJISl 3alUThl KU3HU, 310POBBS
WIM WHBIX JKU3HEHHO BAXXHBIX HWHTEPECOB pPAOOTHUKA, €CIH TMOJYyYEHUE €ro
COTJIacusi HEBO3MOKHO.

Takum 00pa3om, B cooTBeTcTBUU €O CT. 86, 1. 14 TK P® B nensax obecnieueHust
npaB U CBOOOJ YeNOBeKa M TpaxknannHa PaboTomaTens U ero mpeicTaBUTENd MPU
00paboTKe MEPCOHANBHBIX JaHHBIX PA0OTHUKA JOJKHBI COOJIOIATH CJICAYIOIIHE
obmue TpeboBaHMS:

- 00paboTKa MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS MCKIIOUUTEIHLHO B
HeasX oOecreyeHus: COOJNIIOJCHHS 3aKOHOB W HHBIX HOPMATHMBHBIX MPaBOBBIX
aKTOB, COJICHCTBUSI paOOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHUH W MPOBHKECHUH
no ciuyx0e, oOecrieueHus JUYHOW OE30MaCHOCTH PpPAaOOTHHUKOB, KOHTPOJIS
KOJIMYECTBA M KA4eCTBAa BBITIONHSAEMOW pabOThl W 00eCreYeHHuss COXPaHHOCTH
UMYIIECTBA;

- TIpU ONpeeseHnd o0beMa W cojiepKaHus, 00padaThIBAEMbIX MEPCOHATBHBIX
naHHbIx PabGoTomarens nomkeH pykoBoicTBoBaThcsi KoHctutymueint Poccuiickoi
Oenepaunn, TpynoBeiM koxekcoMm Poccuiickon @enepaui W UHBIMHA
dbenepanbHBIMU 3aKOHAMU;



- MIpY TPUHSATUU PEILICHUM, 3aTparuBaroliiXx UHTepechl paboTHuka, PaboTonarens
HE UMeeT IIpaBa OCHOBBIBAaTbCS HA TEPCOHANBHBIX JIAHHBIX pPa0OTHHKA,
MOJyYEHHBIX MCKIIOYUTENFHO B pe3yJbTaTe MX aBTOMATH3WPOBAHHON 00pabOTKU
VI 3JIEKTPOHHOTO MOJYYEHUS;

- 3aluTa IICPCOHAJIBHBIX  TAHHBIX pa60THm<a OT HCIIPAaBOMCPHOI'0O HX
HCIIOJIB30BAHUA WU YTPAThI oOecrneunBaeTcs Pa6OTOI[aTeJ'IeM 3d CUCT €ro CpciacCTB
B IIOPSAJAKC, YCTaHOBJICHHOM CI)GI[GP&JILHI)IM 3aKOHOM,

- pa6OTHI/IKI/I N UX IPCACTABUTCIIN OOJIKHBI OBITH 03HAKOMJICHBI moa pacCImcCKy C
JOKYMCHTaAMHM JIUILCA, YCTAHABJIWBAIOIIMMH ITIOPAIOK O6pa6OTKI/I IMCPCOHAJIBHBIX
JaHHBIX pa60THHKOB, a Takke 00 ux IIpaBax U 0053aHHOCTSX B dTOM O6J'IaCTI/I;

- BO BCEX CiIy4yasx OTKa3 pabOTHHUKA OT CBOMX IIpaB Ha COXPAaHCHHE U 3alUTy
TalHBI HEAEHCTBUTEIICH.

4. [lepenaya u XxpaHeHHe NMEPCOHATBHBIX JAHHBIX

[Ipn mnepemade TEPCOHANBHBIX JaHHBIX pa0OTHHWKA pPabOTOMaTeNh JIOJDKEH
co0JiroaTh CIEAYIONIME TPEOOBAHUS:

- HE coo0marh MEepCOHANIbHBbIC JaHHbIE paO0OTHHKA TpPEeThel CTOpoHE 0e€3
MUCBMEHHOTO COrJlacus pab0OTHHMKA, 3a HCKIIOYEHHEM CJIy4aeB, KOrja dTO
HEO0OXOMMO B IEJISIX MPEIyNPEKIEeHUs YTPO3bl KU3HU U 370POBBI0 pabOTHHUKA, a
TaK)Ke B CITydasX, yCTAHOBIIEHHBIX (peiepaibHbIM 3aKOHOM;

- He cOO0IIaTh NEPCOHAIIbHBIE TaHHbIE pA0OTHUKA B KOMMEPUYECKHX LENAX 0€3 ero
MACbMEHHOIO COTJIacHsl.

- IPEIYyIPEIUTh JIUII, TTOJTYIHBIIHNX ITEPCOHANBHBIC TaHHBIC pa0OTHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HWCIOJIB30BAaHBI JIMIIbL B MENAX, I KOTOPBIX OHHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMIl MOATBEPKIACHHUS TOTO, YTO 3TO IPABHIIO
cobmoneHo. Jluma, moyiyduBIIME TEPCOHANBHBIE aHHbIE PAaO0OTHHKA, OOSI3aHBI
COOJTI0JIaTh PEXUM CeKpeTHoCTH (KoHuaeHImanbHocTh). [JJannoe [Tonoxxenue He
pacnpocTpaHsieTcsi Ha OOMEH MepPCOHATBHBIMU JTAHHBIMUA PA0OOTHUKOB B TOPSIIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- OCYHICCTBIIATD IICpCaady IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB B IIpcAciiax JINICA
B COOTBCTCTBHH C HACTOAIIHUM HOJ’IO)KGHI/IGM;

- paspemiath JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CHEIUATBLHO
YIIOJTHOMOYEHHBIM JIMI[AM, TIPA 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETH IPaBO
MOJIy4aTh TOJHKO T€ MEPCOHAJBLHBIC JaHHBIC PAOOTHHKA, KOTOPHIE HEOOXOIUMBI
JUTSI BBITIOJTHEHUSI KOHKPETHOUN (DyHKITNU;



- He 3ampamuBaTh HHQOPMALMIO O COCTOSHUM 370POBbS pPa0OTHHKA, 32
UCKJTIOUEHUEM TeX CBEJCHUHN, KOTOpPBIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH
BBITIOJHEHHS pAOOTHUKOM TPYI0BOM (HYHKIIUY;

- Tiepe/iaBaTh MEPCOHANbHBIC JaHHbIE Pa0OTHUKA MPEICTABUTENSIM PaOOTHUKOB B
MOPSIAKE, YCTaHOBJIEHHOM TpynoBbiM KojekcoMm Poccuiickon Penepanuu, u
OrpaHUYMBaTh 3Ty WHPOPMAIMIO TOJBKO TEMH TEPCOHATBHBIMU JTAHHBIMU
pabOTHUKA,  KOTOpPbIE  HEOOXOJWMBI  JJI1  BBIIIOJIHEHUS  yKa3aHHBIMU
MPEACTABUTEISIMHA UX (DYHKITHH.

XpaHEHUE U UCIOJIL30BAHUE IEPCOHATBHBIX JAHHBIX:

- [lepconanbHbie JaHHBIE pAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHATCA B KAHUEISPUU
U B TIPEIHA3HAYCHHBIX JJISI TOTO JIEMEHTaX HH()OPMAITMOHHBIX CUCTEM.

- IlepconanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOAHTH
JaJbHEUIyl0 0O0pabOTKy U TMepelaBaThCid Ha XPaHEHHUE KaK Ha OYMaKHBIX
HOCHUTEJISIX, TAaK U B DJICKTPOHHOM BHJI€ — B JIOKAJIbHOW KOMITBIOTEPHON CETU U B
CHEUUAIBHBIX ~KOMIBIOTEPHBIX mporpammax: «lC: 3apmata u  Kagpbby,
«1C:Xponorpadllikomna 2.5TIPOD», «bapc. Web-obpazoBanue» u T.1.

[Ipyn monydeHUM NEPCOHAIBHBIX JaHHBIX HE OT PaOOTHUKA (32 HUCKIIOYCHHEM
Clly4aeB, €CJIM NEPCOHANIbHBIC JaHHbIC ObUIM MPEJOCTABICHBI PabOTOAATEN0 Ha
OCHOBaHUU (PeAepaIbHOTO 3aKOHA WM €CJIM TEPCOHAIbHBIC JIAHHBIC SIBISIOTCS
o011IeTIOCTYTHBIMU) paboTojaTedb A0 Hadajla 00pabOTKH TaKUX MEPCOHATBHBIX
JTAHHBIX 00s3aH MPEJOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HH(GOPMAIIUIO:

- HauMeHoBaHue ((amwims, WUMs, OTYECTBO) M aJpec olepaTopa WU €ro
MPEACTABUTEIS;

- 1eJIb 00pa0OTKHU MEPCOHATBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- [IperoJiaraeMble OJb30BaTENN IEPCOHANBHBIX JaHHbBIX;
- yCTaHOBJEHHble HacTosmUM DenepalbHBIM 3aKOHOM IpaBa CyOBeKTa
NEPCOHAIBHBIX JaHHBIX.

5. locTyn K NepCOHANBbHBIM JAHHBIM PA0OTHHKOB

[TpaBo gocTyma K nmepcoHaIbHBIM JAaHHBIM PaOOTHUKOB UMEIOT:

- TUPEKTOp JULEes;

- 3aMECTUTENb TUPEKTOPA;

- CeKpeTapb;

- COTPYIHUKH OyXTaJITECPHH.

PaGoTHuK nuies uMeeT npaso:

- MOJIy4aTh JOCTYN K CBOMM MEpPCOHAIBHBIM JAaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYAsl TMpaBO Ha 0€3BO3ME3NHOE TMOJyuyeHHe KOMUU JIF0OOW  3arucH,
coJiep Kalleil epcoHalbHbIE TaHHbIe PAOOTHHKA;



- TpC6OBaTI> oT Pa6OTOI[aT€J'I}I YTOUHCHHUS, HCKIIOUCHHUA WKW HUCIIPABICHUSA
HCIIOJIHBIX, HCBCPHBIX, YCTApPCBIINX, HCAOCTOBCPHLIX, HC3AKOHHO IIOJYYCHHBIX
NN HE ABJIAIOITNX HGO6XOI[I/IMBIMI/I JJIA Pa6OTOI[aTeJ'I$I MCPCOHAJIbHBIX TadHHBIX,

- mony4yaTh oT PaGoronaTens:

- CBEJCHHUS O JIMIAX, KOTOphIe MMEIOT JOCTYH K IMEpPCOHAIBHBIM JaHHBIM MU
KOTOPBIM MOKET OBbITh IPEIOCTABICH TaKOW JOCTYII;

- iepeueHb 00padaThIBa€MbIX MEPCOHATIBHBIX TAHHBIX U UCTOUYHUK UX MOTYUYCHHUS,
- CPOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XPaHEHHUS;

- CBEICHUS O TOM, KaKuE€ OpUIUYECKHE TOCIHEACTBUS Uil CyOBbeKTa
NIEPCOHANBHBIX JTAHHBIX MOKET IMOBJIEYb 32 CO00W 00paboTKa €ro MmepcoOHATIbHBIX
JTAaHHBIX.

- TpeboBarh wu3BeuleHuss PaboronareneM BceX JIML, KOTOPbIM paHee Obulin
COOOIIEHbl HEBEpHbIE WJIM HEMOJHbIE IIE€PCOHAIbHBIE JaHHbIE, 000 BCEX
IPOU3BENICHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUSIX WIH JOTIOJHEHUSX;

- 00kanmoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alluTe TMpaB CyObEKTOB
NEPCOHAIBHBIX JAHHBIX WIN B CyA€OHOM MOPSAIKE HEMPaBOMEPHbIE NEHCTBUS WIN
oe3nelictBusa Paboronarens npu oOpabOTKe U 3aIIUTE €r0 NEePCOHAIBHBIX JAHHBIX;

- KOMUPOBATH U JIeNIaTh BBIMUCKHU MEPCOHATBHBIX JaHHBIX pa0OTHUKA pa3pelIacTcs
UCKJIIOYUTEIBHO B CIIY>)KEOHBIX LEJISIX ¢ MUCbMEHHOTO pa3pelieHus 3aBeAYIOIIETO
KaHIIEISAPUEH;

- nepenada UHPOpMAIUU TPEThE CTOPOHE BO3MOKHA TOJBKO MPU MHUCHbMEHHOM
CoTrJlacui paOOTHHUKOB.

6. OTBeTCTBEHHOCTh 32 HApylLIeHHE HOPM, PeryJupyromux o0padoTKy H
3aIUTY MEPCOHATBHBIX TAHHBIX

PaGoTHuKYM nuIes, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOMIMX IMOIY4YEHUE,
00paboTKy U 3aIlUTy MEePCOHATBHBIX JAaHHBIX pa0OTHUKA, HECYT MUCHUTLTUHAPHYIO
aIMUHUCTPATUBHYIO, TPAXKTaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peepaaIbHbIMHU 3aKOHAMHU.



